Rules for History Reports
1. Reports should be written primarily in your own words. Any quotations from other
    sources must be cited with a perenthetical reference at the end of the quote, and the full
    reference listed at the end of the report, including the URL of the source of the article
   or picture.

Use at least 3 sources of information, pictures, maps, or charts.

2. The report must meet the minimum   requirement for page length not counting reference pages
.

3. Two or three pictures may be included in the report. Pictures should be no larger than
    3” X 3”. Maps may also be included in the report. Maps should be no larger than 
    4” X 4”.  Picture sources & Map sources must be listed on the Reference
    page with full URL.

In order to Move your pictures to different places within the text:

Click on View – Toolbars – Picture – 

On the Picture Toolbar click on the Text Wrapping Icon (picture of dog)

Set to “Square”

 4. Reports must be typed with either 12 pt. Ariel or Times New Roman font,

     Single or ½ spaced only.  No double spacing.
5. Page margins must be set to a maximum of 1”.

In MS Word Click on File – Page Setup – and set all margins to 1”

All reports should be emailed to:

coachtb@gmail.com
In the Subject Line, list your full name and the title of the paper.

